
How to get the most out of

Your efforts on Instagram 



Step 1: Get a 

business account



If you don’t have the 

screen offering the 

option to switch, 

you’ll still see it 

when you go to the 

edit profile tab.



Why should I get a 

business account?



Links in stories
(if you have enough followers)



Ads on Instagram



Painting a more 

accurate picture 

with insights





Even more 

insights!





*TAG US IN 
YOUR STORIES*

Tag us in your Instagram Story so we 
can re-share it in our Instagram 
Stories!

We’ll get an alert in our Direct 
Messages or DM’s. (See the icon in 
top right corner)



*TAG US IN 
YOUR STORIES*

It will be at the top of the list for us 
to see



*TAG US IN 
YOUR STORIES*

There will be an option (as seen here) 
to: 

“Add This to Your Story” allowing us 
to tap that and have it upload to our 
Instagram Stories



*TAG US IN 
YOUR STORIES*

This is what it then looks like on our 
Instagram Stories. 

**You DO need to tag us in your 
Story in order for us to be able to re-
share it in our Stories. However, you 
do not need to tag us as large as this 
particular Instagram handle tagged 
us. It can be as small as you want it, 
even barely visible and in a corner if 
you prefer. *It’s only needed so that 
we can re-share. 



*TAG US IN 
YOUR POSTS*

When you tag us in your posts we get 
a notification on the Tagged icon 
shown here



*TAG US IN 
YOUR POSTS*

When we click on the Tag icon we see 
all the posts we are tagged in



*TAG US IN 
YOUR POSTS*

We can then Tap the one we want to 
re-share on our Instagram Stories



*TAG US IN 
YOUR POSTS*

When we open this post we see a 
Person icon



*TAG US IN 
YOUR POSTS*

If we Tap the photo once we see our 
name appear



*TAG US IN 
YOUR POSTS*

We can then Tap the Share icon to 
share the post you tagged us in on 
our Instagram Stories



*TAG US IN 
YOUR POSTS*

“Add post to your story” is shown as 
an option for us to re-share.



*TAG US IN 
YOUR POSTS*

Then it looks like this on our 
Instagram Stories (before we add 
anything to it). 

*Please note, you do not have to Tag 
us in a post in order for us to re-share 
(like you DO need to Tag us in Stories 
for us to re-share) it’s just that if you 
do Tag us in your post, we will get the 
alert! 



*HOW TO RE-
SHARE*

Open Instagram App

Tap the Search Icon

Type the name of Instagram handle 
with the post you want to re-share.



*HOW TO RE-
SHARE*

Tap the Instagram handle from the 
drop down menu

Tap the square that represents the 
post you want to re-share 



*HOW TO RE-
SHARE*

Tap the Direct Message Icon

Tap the “Add post to your story” 
feature



*HOW TO RE-
SHARE*

Tap the “tap for more” in order to 
show the copy content associated 
with the post 

*(or you can not tap it if you only 
wish to show the photo associated 
with the post) 



*HOW TO RE-
SHARE*

Tap the Text Icon to write any copy 
you want to add

Tap the fonts until you reach the font 
style you like best



*HOW TO RE-
SHARE*

Once you have the font style you will 
use

Start typing your message



*HOW TO RE-
SHARE*

Tap the color you want your text to 
be

Then tap “Done”

Press and hold your text, and drag to 
where you want it on the frame 



*HOW TO RE-
SHARE*

Release the text where you want it to 
stay

Tap the sticker button to located the 
“mention” function to tag the 
business again.



*HOW TO RE-
SHARE*

Tap the @MENTION

Begin typing the first few letters of 
the business you want to 
mention/give credit to



*HOW TO RE-
SHARE*

Tap the business you want to select 
from the circles below

Press and hold to drag the 
@MENTION where you want it on 
the frame



*HOW TO RE-
SHARE*

Once in place

Tap the @MENTION until it’s your 
preferred color



*HOW TO RE-
SHARE*

Tap the sticker icon again to access 
stickers and GIFS

Tap the GIF icon



*HOW TO RE-
SHARE*

Type the word you want to search for 
in the GIF library

Tap the GIF you want to use



*HOW TO RE-
SHARE*

Press and hold the GIF to drag where 
you want it to appear on the frame.

When your story is uploaded 
successfully you will see a red circle 
around your Instagram handle circle



*HOW TO SHARE 
YOUR OWN*

Tap the camera icon in the top left 
corner

Tap the photo icon in the bottom left 
corner to access your camera roll



*HOW TO SHARE 
YOUR OWN*

Tap the photo from your camera roll 
that you would like to use

Once photo is in place, tap the sticker 
icon to find a GIF to add



*HOW TO SHARE 
YOUR OWN*

Tap the GIF icon

Type what you are searching for in 
the search field



*HOW TO SHARE 
YOUR OWN*

Tap the GIF you want to use

Press and hold to drag where you 
want the GIF to be on the frame



*HOW TO SHARE 
YOUR OWN*

Tap the sticker icon if you want to 
add more GIF’s. 

Tap the X to clear the previous search 
from the search field



*HOW TO SHARE 
YOUR OWN*

Type what you are searching for in 
the search field

Tap the GIF you want to use 



*HOW TO SHARE 
YOUR OWN*

Press and hold to drag the GIF where 
you want it on the frame

Tap the Text tool to add your own 
statement



*HOW TO SHARE 
YOUR OWN*

Type the words you want to say

Press and hold to drag the text where 
you want it on the frame



*HOW TO SHARE 
YOUR OWN*

Tap the Sticker icon

Tap the @MENTION to tag the 
Instagram handle you want 



*HOW TO SHARE 
YOUR OWN*

Start typing the name of the 
Instagram handle

Tap the correct handle from the 
circles below



*HOW TO SHARE 
YOUR OWN*

Press and hold to drag the 
@MENTION where you want it on 
the frame

Tap the @MENTION to change the 
color if you like




